
SaddleBrooke Villas Association No. 20, Inc. 

Maintenance Request Form 

 

Use this form to report roof, paint, windows, sidewalk or driveway problems covered by the Association. 
Complete all fields and email to saddlebrooke1villas@gmail.com or place in the HOA mailbox. 

DATE LOT / VILLA NUMBER  PHONE EMAIL 

     

 

NAME  ADDRESS 

   

 

REQUEST DETAILS 

 

CATEGORY: 

☐  Roof ☐  Paint ☐  Windows ☐  Sidewalk ☐  Driveway ☐  Gutters ☐  Other 
 

DESCRIBE THE PROBLEM / REQUEST IN DETAIL: 

 

 

 

 

EXACT LOCATION (e.g. building side, roof area, specific area): 
 

 

PRIORITY: 

☐  Urgent — Safety Hazard ☐  High — Damage Risk ☐  Normal — Routine 
 

FOR COMMITTEE USE ONLY — DO NOT WRITE BELOW THIS LINE 

 

ACTION TAKEN: 
 

 

 

RECEIVED BY  DATE RECEIVED  DATE COMPLETED 

     

 

APPROVED BY  DATE 

   

 

RESIDENT CONTACTED BY  DATE 
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